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EXTRACT FROM LOCAL GOVERNMENT ACT 1995 

5.5. CONVENING COUNCIL MEETINGS 

 (1) The CEO is to convene an ordinary meeting by giving each council member 

at least 72 hours’ notice of the date, time and place of the meeting and an 

agenda for the meeting. 

 (2) The CEO is to convene a special meeting by giving each council 

member notice, before the meeting, of the date, time, place and 

purpose of the meeting. 
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1. DECLARATION OF OPENING / ANNOUNCEMENT OF VISITORS 

 4.04pm – the presiding person, Ian Fitzgerald, declared the meeting open. 

 

2. RECORD OF ATTENDANCE 

  

 MEMBERS: Cr Keith Dunlop 

    Cr Kerry Dickinson     

    Cr Sharyn Gairen   

    Cr Ian Goldfinch     

    Cr Angela Kelton     

    Cr Ken Norman  

    Cr Peter Smith 

          

 STAFF: Ian Fitzgerald  (Chief Executive Officer) 

    Keith White   (Deputy Chief Executive Officer) 

Darryn Watkins (Manager of Engineering) 

 Portia Ridout  (Executive Assistant) 

    
 

 APOLOGIES:  

NIL 

       

 ON LEAVE OF ABSENCE:  

NIL 

 

ABSENT: 

NIL 

 

VISITORS: 

Mary Anne Smith 

 

3.  SWEARING IN OF COUNCILLORS 
  The following Councillors elect were sworn in by Mr Ian Fitzgerald JP prior to 

the commencement of the meeting: 
  

Cr Kerry Dickinson  

Cr Keith Dunlop 

Cr Ian Goldfinch  

Cr Peter Smith 
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4. PUBLIC QUESTION TIME  

 NIL 

 

5. DISCLOSURE OF INTEREST 

 NIL 

 

6. ELECTION OF PRESIDENT  

    
   CEO to preside 
    

 The CEO is to preside at the meeting until the office is filled. 
 
 How the Shire President is elected 
 

 The council is to elect a councillor to fill the office. 

 The election is to be conducted by the CEO in accordance with the 

procedure prescribed. 

 Nominations for the office are to be given to the CEO in writing 

before the meeting or during the meeting before the close of 

nominations. 

 Nominations close at the meeting at a time announced by the CEO, 

which is to be a sufficient time after the announcement by the CEO 

that nominations are about to close to allow for any nominations 

made to be dealt with. 

 If a councillor is nominated by another councillor the CEO is not to 

accept the nomination unless the nominee has advised the CEO, 

orally or in writing, that he or she is willing to be nominated for the 

office. 

 The councillors are to vote on the matter by secret ballot as if they 

were electors voting at an election. 

 Subject to clause 5(1), the votes cast under subclause (5) are to be 

counted, and the successful candidate determined, in accordance 

with Schedule 4.1 (which deals with determining the result of an 

election) as if those votes were votes cast at an election. 

 As soon as is practicable after the result of the election is known, the 

CEO is to declare and give notice of the result in accordance with 

regulations, if any. 
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 Votes may be cast a second time 
 

 If when the votes cast under clause 4(5) are counted there is an 

equality of votes between 2 or more candidates who are the only 

candidates in, or remaining in, the count, the count is to be 

discontinued and the meeting is to  be adjourned for not more than 

7 days. 

 Any nomination for the office may be withdrawn, and further 

nominations may be made, before or when the meeting resumes. 

 When the meeting resumes the councillors are to vote again on the 

matter by secret ballot as if they were electors voting at an election. 

 The votes cast under subclause (3) are to be counted, and the 

successful candidate determined, in accordance with Schedule 4.1 

as if those votes were votes cast at an election. 

 

Cr Keith Dunlop and Cr Ian Goldfinch nominated for the position of Shire 
President.   
 
An election was conducted by the CEO, Cr Dunlop was declared elected and 
was sworn in by Mr Ian Fitzgerald JP. 
 

 

7.  ELECTION OF DEPUTY PRESIDENT 
  
NOTE: In the advent that the current Deputy President nominates for the Shire 

President position and is unsuccessful they automatically retain the 

Deputy Shire President position. (Deputy does not need to resign to 

contest the President position.) 

 
 
How the deputy mayor or deputy president is elected 
 

 The council is to elect a councillor (other than the mayor or president) 

to fill the office. 

 The election is to be conducted in accordance with the procedure 

prescribed by the mayor or president, or if he or she is not present, by 

the CEO. 

 Nominations for the office are to be given to the person conducting the 

election in writing before the meeting or during the meeting before the 

close of nominations. 
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 Nominations close at the meeting at a time announced by the person 

conducting  the election, which is to be a sufficient time after the 

announcement by that person that nominations are about to close to 

allow for any nominations made to be dealt with. 

 If a councillor is nominated by another councillor the person 

conducting the election is not to accept the nomination unless the 

nominee has advised the person conducting the election, orally or in 

writing, that he or she is willing to be nominated for the office. 

 The council members are to vote on the matter by secret ballot as if 

they were electors voting at an election. 

 Subject to clause 9(1) the votes cast under subclause (5) are to be 

counted, and the successful candidate determined, in accordance with 

Schedule 4.1 as if those votes were votes cast at an election. 

 As soon as is practicable after the result of the election is known, the 

person conducting the election is to declare and give notice of the 

result in accordance with regulations, if any. 

  
 Votes may be cast a second time 
 

 If, when the votes cast under clause 8(5) are counted, there is an 

equality of votes between 2 or more candidates who are the only 

candidates in, or remaining in, the  count, the count is to be 

discontinued and, not more than 7 days later, a special  meeting of 

the council is to be held. 

 Any nomination for the office may be withdrawn, and further 

nominations may be  made, before or when the special meeting is 

held. 

 When the special meeting is held the council members are to vote 

again on the matter  by secret ballot as if they were voting at an 

election. 

 The votes cast under subclause (3) are to be counted, and the 

successful candidate  determined, under Schedule 4.1 as if those 

votes were votes cast at an election. 

 

Cr Angela Kelton and Cr Kerry Dickinson nominated for the position of Deputy 
Shire President.   
 
An election was conducted by the CEO, Cr Kelton was declared elected and 
was sworn in by Mr Ian Fitzgerald JP. 
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8  ELECTION OF DELEGATES 

 
File Ref:  

Applicant:    Not applicable 

Location:    Not applicable 

Disclosure of Officer Interest: None 

Date:       6 October, 2015 

Author:    Ian Fitzgerald – Chief Executive Officer 

Authorising Officer:   Not applicable 

Attachments:    None 

  

  
Summary: 
Council appoints delegates to local groups and organisations every two years 
(election year). 
 
This report recommends continuation of this practice. 
 
Background: 
Nil 
 
Comment: 
Current appointments are as follows 
 

 1 Hopetoun Progress Association       
  (2 delegates) 
  Cr Dunlop and Cr Goldfinch  
 
 2 Ravensthorpe Progress Association                 
  (1 delegate) 
  Cr Gairen 
 
 3 Fitzgerald Coast Tourism Association 
  (CEO, Shire President and 1 delegate) 
  Cr Dickinson 
                                                                                         
 4 Ravensthorpe Regional Chamber of Commerce   
  (1 delegate) 
                     Cr Smith 
                              
 5 Munglinup Community Group      
  (1 delegate) 
  Cr Norman 
 

6 Community Liaison Committee –  
This is open to all government departments and mining companies – 
meets every three months facilitated by the Goldfields Esperance 
Development Commission to monitor growth, development 
requirements and service levels. 
(Shire President + Deputy President Proxy) 
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7 Goldfields/Esperance Country Zone - WALGA               
 (Includes Goldfields Voluntary Regional Organisation of Councils) 

(Shire President, 1 delegate and CEO) 
         Cr Goldfinch  
                                                                

 8 Fitzgerald River National Park                       
  (1 delegate and 1 proxy) 
                     Cr Kelton (Cr Gairen Proxy)                                                     
                  
 9 South Coast Management Group                 
    (2 delegates + 2 Community Members and CEO) 

         Cr Dickinson and Cr Gairen 
                                                                   

 10 Great Southern Regional Road Group                                    
  (1 delegate and 1 proxy) 
  Cr Smith (Cr Gairen Proxy) 

                                                                            
 11 Ravensthorpe Agricultural Initiative Network (RAIN)   
  (1 delegate) 
  Cr Goldfinch  
 
 12 LEMAC (Local Emergency Management Advisory Committee)                                                            
  (Shire President) 
   
 13 Cullum Inlet Management Committee                             
  (1 delegate) 
  Cr Dunlop 
 
 14 Ravensthorpe Community Resource Centre Committee                             
  (1 delegate) 
  Cr Dickinson 

 
 15 Hopetoun Community Resource Centre Committee    
             (1 delegate) 
  Cr Dunlop 

 
 16 Ravensthorpe Entertainment Centre Management Committee 
  (2 delegates) 
  Cr Smith and Cr Gairen 
 
 17 Ravensthorpe Community Childcare 
  (1 delegate) 
  Cr Kelton 
 
 18 Goldfields Esperance Regional Collaborative Group 
  (1 delegate) 
  Cr Goldfinch  
 
 19 Development Assessment Panel 
  (2 members + 2 deputy members) 

  Cr Kelton and Cr Dickinson 
(Cr Gairen and Cr Smith Proxy members) 
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20 South Coast NRM WALGA Zone 
  (1 delegate) 
  Cr Dunlop  
  
 21 DAIP (Disability Access and Inclusion Plan) 
  (2 delegates) 
  Cr Gairen and Cr Kelton 
  
 22 Ravensthorpe Heavy Haulage Route Reference Group 
  (Shire President and 2 delegates) 
  Cr Smith and Cr Gairen 
 
 23 Fitzgerald Biosphere Implementation Group 
  (1 delegate) 
  Cr Goldfinch 
 

24 Hopetoun Recreation Management  
 (New Committee – 2 delegates) 
 Cr Dunlop and Cr Goldfinch 

 
Note: Councillors are required to determine delegates and adopt same with one 
resolution. 
 
Consultation: 
Not applicable. 
 
Statutory Obligations:   
Nil 
 
Policy Implications: 
Nil 
 
Budget / Financial Implications: 
Nil 
 
Strategic Implications: 
Nil 
 
Sustainability Implications: 
 

 Environmental: 

There are no known significant environmental considerations. 
 

 Economic: 

There are no known significant economic considerations. 
 

 Social: 

There are no known significant social considerations. 
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Voting Requirements: 
Simple majority 
 

OFFICER RECOMMENDATION AND COUNCIL DECISION ITEM 10.4.3  
Moved: Cr Gairen  Seconded: Cr Kelton 
 

That delegates to Committee Groups and Organisations, as listed in this report  
(1 to 24), be adopted. 

 

Carried: 7/0 Res: 118/15  
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9  ELECTION OF COMMITTEES AND WORKING GROUPS 

 
File Ref:  

Applicant:    Not applicable 

Location:    Not applicable 

Disclosure of Officer Interest: None 

Date:       6 October, 2015 

Author:    Ian Fitzgerald – Chief Executive Officer 

Authorising Officer:   Not applicable 

Attachments:    None 

  

  
Summary: 
Council currently has three Committees: 

 Bush Fire Advisory 

 Audit 

 
and one Working Group: 

 Ravensthorpe Streetscape Steering Group 

 
This report recommends all but the Tourism Development Committee be continued 
with. 
 
Background: 
The Committees and Working Groups were established a number of years ago and 
are reaffirmed every two years (election year). 
 
Councillor appointments to the Committees and Groups are also made every two 
years. 
 
Comment: 
Details of the Committees are as follows: 
 
BUSH FIRE ADVISORY COMMITTEE 
(1 Councillor + 1 proxy) 
This Committee is established under the Bush Fires Act. 
 
The Committee structure and operational guidelines are as follows: 
 

1. Name 

Shire of Ravensthorpe Bush Fire Advisory Committee. 
 

2. Governing Legislation 

The committee is established under the section 67 of the Bush Fires Act, 
1954. 
 

3. Membership 

Membership of the committee will comprise of 15 voting members and 18 
non-voting attendees. 
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Voting Members 
 Chief Bush Fire Control Officer 
 Deputy Chief Bush Fire Control Officer x 2 
 All Brigade Fire Control Officers 

Two Bush Fire Control Officers (Permits) 
  One Fire Weather Officer 
 

Non-Voting Attendees 
- Community Emergency Services Manager / Secretary 

- Council Representative 

- DFES District Manager 

- DPWA Fire Co-ordinator 

 
4. Vision 

To promote, encourage volunteerism and to make the Shire of Ravensthorpe 
a safe community by managing fire risk. 
 

5. Terms of Reference 

 Continue to review current fire-fighting practices to improve 

operational effectiveness. 

 Ensure that all fire-fighting appliances are in a state of operational 

readiness. 

 Improve communication and co-ordination in fire-fighting activities. 

 Promote fire safety to the community through public education and 

involvement. 

 Continue to review and upgrade plans and other key documents. 

 Continue to improve the command and control of incidents. 

 Continue to support and encourage volunteer participation. 

 Continue to work in partnership with other organisations. 

 Support and promote the safety and health of volunteers. 

 Develop and implement training structures, systems and procedures 

in conjunction with FESA to support the community. 

 Provide support and guidance to Bush Fire Brigades in the Shire of 

Ravensthorpe. 

 
6. Meetings 

 
- Annual General Meeting: 

The Annual general Meeting is to be held in April.  Elections for 
nomination to Council of Chief Bush Fire Control Officer, Deputy Chief 
Bush Fire Control Officers and one of their numbers to be chairperson 
to be held at the AGM.  
Note:  The chairperson shall not be the CBFCO or the DCBFCO. 
 

- Committee meetings: 
The committee shall meet as often as its chairperson and/or the 
Council decides, but no less than two times per year, once in 
September and once in April, not including the AGM. 
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- Quorum: 
The quorum at any meeting shall be seven members of the 
committee.  

 
- Voting: 

Shall be in accordance with the Local Government Act, Section 5.21 
with all voting members of the Committee entitled and required to vote 
(subject to interest provisions of the LGA). 
 

- Minutes: 
 Shall be in accordance with the Local Government Act, Section 5.22. 
 

            - Meetings: 
 Meetings shall be generally open to the public. 
 
- Members Interest to be Disclosed: 

Members of the Committee are bound by the provisions of the Local 
Government Act, Section 5.65 with respect to disclosure of financial, 
impartiality or proximity interests. 

 
- Secretariat: 

A Shire Staff Officer appointed by the CEO will fulfil the role of non-
voting secretary who will also be responsible for preparation and 
distribution of agendas and minutes. 

 
- Chairperson: 

The Chairperson and Deputy Chairperson are to be elected annually 
at the Annual General Meeting of the Bush Fire Advisory Committee. 
 

- Ex-Officio members: 
The Committee is authorized to co-opt standing ex-office members as 
non-voting members. 
 

- Meeting Attendance Fees: 
 Nil 
 
- Delegated Authority: 
 Nil 
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AUDIT COMMITTEE 
 

Requirements 
 

Committee must be of three or more persons (Section 7.1A(1)); 
- Members  

- are to be appointment by an absolute majority 

decision of Council; 

- can include non elected members; and  

- must include at least three Council members and 

Council members must comprise the majority of the 

Committee. 

 
 (Section 7.1A(2)) 
 

- The CEO is prevented from  

- being a member; and  

- nominating a person/representative to be a 

member. 

 
(Section 7.1A(3) 

 
- Employees are also prevented from being members (Section 7.1A(4) 

- Decisions by the audit committee only require to be made by a 

simple majority (Section 7.1C) 

- Any appointment of an auditor is to be made on a recommendation if 

the audit committee – appointment still needs to be done by an 

absolute majority of full Council (Section 7.3(1)) 

 
RAVENSTHORPE STREETSCAPE STEERING GROUP 
 
Current representatives -  Ian Goldfinch (Shire Councillor) 
    Angela Kelton (Shire Councillor)  
    Ian Fitzgerald (CEO) 
    Jenny Goodbourn  
    Christine Rowe 
    Shirl Sutherland 
    Graeme Sutherland 
 
Consultation: 
Not applicable. 
 
Statutory Obligations:   
Local Government Act, 1995 
Bush Fires Act, 1954 
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Policy Implications: 
Nil 
 
Budget / Financial Implications: 
Nil 
 
Strategic Implications: 
Nil 
 
Sustainability Implications: 
 

 Environmental: 

There are no known significant environmental considerations. 
 

 Economic: 

There are no known significant economic considerations. 
 

 Social: 

There are no known significant social considerations. 
 
Voting Requirements: 
Simple majority for Officer Recommendation 1 and 3 
Absolute majority for Officer Recommendation 2 
  

OFFICER RECOMMENDATION  (1) ITEM 10.4.4  
  
 

That Cr Dickinson and Cr Smith be appointed Council’s representative and 
proxy, respectively, to the Bushfire Advisory Committee. 

 

  

 

OFFICER RECOMMENDATION (2) ITEM 10.4.4  
  
 

That an Audit Committee be established comprising a membership of all 
Councillors. 

 

  

 

OFFICER RECOMMENDATION (3) ITEM 10.4.4  
  
 

That Cr Ian Goldfinch and Cr Kerry Dickinson be appointed to the Ravensthorpe 
Streetscape Steering Group. 

 

  

 

COUNCIL DECISION ITEM 10.4.4  
Moved: Cr Gairen  Seconded: Cr Smith 
 

That the Officer Recommendations 1, 2 and 3 be adopted enbloc. 
 

Carried by absolute majority 7/0  Res: 119/15 
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10.  MATTERS BEHIND CLOSED DOORS 

 NIL 

 

11. CLOSURE OF MEETING – 4.36PM 


