SHIRE OF RAVENSTHORPE
COUNCIL POLICY MANUAL POLICY # A14

VERSION 15.1

A14 Recognition of Service — Employees

Policy Objective

This policy has been prepared to enable the Shire to recognise employees with long service, and
satisfy the provisions of Section 5.50 of the Local Government Act 1995.

Policy

The Shire will recognise long serving employees with more than 10 years of service on their
resignation or retirement from the Shire.

Pursuant to the provisions of Section 5.50 of the Local Government Act 1995, Council has adopted
the following guidelines with respect recognition of service payments to employees who are leaving
the organisation.

Gratuitous eligibility of employees with less than 10 years of service will be at the discretion of the
Chief Executive Officer on consideration of the merits of the employee having completed
commendable and continuous service. The gratuitous recognition for tenure less than 10 years will
be capped at $100 ($300).

Each eligible employee with more than 10 years commendable and continuous service shall receive:

a) aletter from the Chief Executive Officer acknowledging the length of service; and
b) a gift voucher to the value of:

e 10+ years’ service $500
e 20+ years’ service $1,000
e 30+ years’ service $1,500

The Shire may recognise employees with over 10 years continuous service on resignation or
retirement, by way of a sundowner or other suitable function, with an expenditure limitation of up to
$20.00 ($40.00) (all inclusive) per attendee. The cost of holding a function is to be contained within
the annual budget with approval from the Chief Executive Officer.

A recognition of service gift will not be provided to an employee who has been dismissed for any
reason other than redundancy, resignation or retirement.

For the purposes of this policy continuous service shall deem to include:

a) any period of absence from duty by annual leave, long service leave and/or
bereavement leave.

b) any period of authorised paid absence from duty necessitated by sickness of or
injury to the employee but only to the extent of three (3) months in each calendar
year but not including leave without pay or parental leave.

c¢) any period of absence that has been supported by an approved workers
compensation claim up to a maximum of one (1) year.
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